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Dear Kellys 


‘ow thet our first unit is deployed, it is expeetad thet it will 
be neeasasry for yo to send eertein personnes! overseas on T7Y trips to 
handle your Cossany's responsibilities in eonneetion with our ectivities. 
sa, therefore, wigh t: emphasize the preeedures under whieh this TOY sove- 
nent may be noct expeditiously accompl tehed. 


in order that personnel gain access ts the scene of our activities 
this ‘eacquarters mast provide them with oaiteble orders and personal identi- 
ficetion. it will be necessary that each imlividual have in his possession 
a valic passport; immunisation record (Internationsl Neelth Card) attesting 
to completion of innoeulatiens for amallpox, typhoid, yellow fever and tetanus; 
and the ebove «enti:ned dorusertstion. we should, therefore, like to be 
advised rs socn #3 possible of ali TOY trips which may be necessary for your 
personnel. it should be emphasized that we should receive advice in ‘iead- 
juarters of such tripa at least 21 daye 4n advanee for those personnel vho 
do not nor have 8 passport, and et least 14 deys in advance of the date of 
daperture for those cersennel who already have valid passports. 


The information that we would need consists ef: 


The individual's name, 

Ais home address and telephone there, 

Nis position in your Company (fngineer, Admin officer, ete.). 

ule preposed itinerary. 

The langth of stay at our inateallation. oe 

The purpose of the trip. : 

Names of apecifie individuals whe should be available for 
discussions with the traveller during his visit to the 
inatallstion. 


Upon receipt of the above inforestion, we will initiate e request 
te our Unit to make suitable reservations for billeting at the seane of sur 
activities, and we will alec furnish yeur traveller with information 
concerning means of contacting cur activity enee the traveller hes arrived 
Overseas. Transportation reservations for the overseas portion of the 
itinerary will be msde by this Secadquerters. 


v-e certainly hope by this procedure to aeoth the path for necessary 
trips by personnel of your orgsrization who may be reguired to support cur 
activities overseas, «nd if there sre any points raised herein which need 


elarificetion, please advise us pt - earliest convenience, 
Distr: 1é2 sineerely, 
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